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Review Educate
  RReevviieeww  ((aanndd//oorr  eevvaalluuaattee))  eedduuccaattiioonnaall  

aaccttiivviittiieess//eevveennttss  ccoonndduucctteedd  ssiinnccee  tthhee  
llaasstt  mmeeeettiinngg  

  RReevviieeww  ((aanndd//oorr  eevvaalluuaattee))  nneeeeddss  
aasssseessssmmeenntt  ccoonndduucctteedd  ssiinnccee  tthhee  llaasstt  
mmeeeettiinngg  

  RReevviieeww  ((aanndd//oorr  eevvaalluuaattee))  ppuubblliicc  
rreellaattiioonnss  aanndd  mmaarrkkeettiinngg  aaccttiivviittiieess  tthhaatt  
hhaavvee  ooccccuurrrreedd  ssiinnccee  tthhee  llaasstt  mmeeeettiinngg  

  RReevviieeww  iitteemmss  tthhaatt  wweerree  
ttaabblleedd//ddiissccuusssseedd  aatt  tthhee  llaasstt  mmeeeettiinngg  

  RReevviieeww  aannyy  iitteemm((ss))  lleefftt  hhaannggiinngg  ffrroomm  
pprreevviioouuss  mmeeeettiinnggss  

 

  PPrroovviiddee  aa  lleeaarrnniinngg  eexxppeerriieennccee  iinn  eevveerryy  
mmeeeettiinngg!!  

  HHeellpp  PPDDTT  mmeemmbbeerrss  ttoo  lleeaarrnn  aanndd  ggrrooww,,  
ppeerrssoonnaallllyy  aanndd  pprrooffeessssiioonnaallllyy  

  EExxpplloorree  nneeww  ((aanndd//oorr  nnoonn--ttrraaddiittiioonnaall))  
eedduuccaattiioonnaall  ttooppiiccss  

  BBuuiilldd  tteeaamm  mmeemmbbeerr  sskkiillllss  
  LLeeaarrnn  ssoommeetthhiinngg  nneeww  aabboouutt  yyoouurr  

EExxtteennssiioonn  PPrrooggrraamm  
  SSttuuddyy  aanndd  eexxpplloorree  pprrooggrraamm  iissssuueess  
  EEdduuccaattiioonnaall  ttooppiiccss  mmiigghhtt  bbee  rreellaatteedd  ttoo  

aannyy  ooff  tthhee  ffoolllloowwiinngg::  pprrooggrraamm  ggooaallss  oorr  
nneeeeddss;;  nneeww  ddaattaa  oorr  rreesseeaarrcchh;;  
pprreevviioouussllyy  aaddddrreesssseedd  oorr  uunnaaddddrreesssseedd  
pprroobblleemmss;;  lleeaaddeerrsshhiipp  sskkiillllss  nneeeeddeedd  ttoo  
ccaarrrryy  oouutt  PPDDTT  rroolleess;;  iinnffoorrmmaattiioonn  ttoo  hheellpp  
tteeaamm  mmeemmbbeerrss  lleeaarrnn  aabboouutt  EExxtteennssiioonn  

  PPrreesseenntteerrss  mmiigghhtt  iinncclluuddee::  CCEEAA’’ss;;  
CCEECC’’ss;;  CCoollllaabboorraattoorrss//PPaarrttnneerrss;;  
SSppeecciiaalliissttss;;  PPDDCC//PPDDSS;;  DDEEHH;;  ootthheerr  
eedduuccaattoorrss;;  CCoommmmuunniittyy  LLeeaaddeerrss;;  
EElleecctteedd  OOffffiicciiaallss  

Plan Engage
  PPllaann  ffoorr  uuppccoommiinngg  eedduuccaattiioonnaall  

pprrooggrraammss  aanndd  eevveennttss  eennccoouurraaggiinngg  
ppaarrttiicciippaattiioonn  ffrroomm  aallll  mmeemmbbeerrss  

  PPrroovviiddee  aa  ccaalleennddaarr//lliisstt  ooff  uuppccoommiinngg  
eedduuccaattiioonnaall  pprrooggrraammss//eevveennttss  

  PPrroovviiddee  aa  ddeettaaiilleedd  lliisstt  ooff  nneeeeddeedd  ttaasskkss  
ffoorr  eeaacchh  aaccttiivviittyy;;  pprroovviiddee  ttiimmee  ffoorr  PPDDTT  
mmeemmbbeerrss  ttoo  sseelleecctt  tthhee  ttaasskkss  tthheeyy  wwiillll  
ppeerrffoorrmm    

  MMaakkee  vvoolluunntteeeerriinngg//aassssiiggnniinngg  ttaasskkss  aa  
rroouuttiinnee  ppaarrtt  ooff  eeaacchh  mmeeeettiinngg  

  EEnnccoouurraaggee  PPDDTT  mmeemmbbeerrss  ttoo  eennlliisstt  
ootthheerr  vvoolluunntteeeerrss  ttoo  ppeerrffoorrmm  iiddeennttiiffiieedd  
ttaasskkss  

  RReemmeemmbbeerr  ttoo  ffoollllooww  uupp  oonn  
aassssiiggnnmmeennttss  

  PPllaann  rroolleess  aanndd  ttaasskkss  mmeemmbbeerrss  wwiillll  ppllaayy  
iinn  ootthheerr  aarreeaass  ooff  pprrooggrraamm  ddeevveellooppmmeenntt  
((ii..ee..,,  nneeeeddss  aasssseessssmmeenntt;;  
ccoommmmuunniiccaattiioonn,,  eevvaalluuaattiioonn,,  eettcc……))  

  IInncclluuddee  tteeaamm  bbuuiillddiinngg;;  eexxeerrcciisseess  
  RReeccooggnniizzee  aanndd  cceelleebbrraattee  

aaccccoommpplliisshhmmeennttss  
  EEnnccoouurraaggee  iinnvvoollvveemmeenntt  aatt  eevveerryy  

mmeeeettiinngg  aanndd  tthhrroouugghhoouutt  eeaacchh  sstteepp  ooff  
tthhee  pprrooggrraamm  ppllaannnniinngg  pprroocceessss  

  TThhaannkk  iinnddiivviidduuaallss  ffoorr  ssppeecciiffiicc  
rroolleess//ttaasskkss  tthheeyy  hhaavvee  ppllaayyeedd  ssiinnccee  llaasstt  
mmeeeettiinngg  
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DO’S & DON’T’S 
 
 
 
 
 

DO … 

 
 Make the meetings fun! 
 Be certain that members leave with a “task” or 
assignment. 

 Ensure that members have roles in all program 
development steps. 

 Team building occurs in every meeting; plan it!  
 Convey thanks and recognition for what members have 
done.  These are great motivators.  

 “Personal is important!”  Celebrate members’ personal 
accomplishments; relate to their family/network  

 
DON’T … 

 
 Monopolize the conversation (under 50%) 
 Show up unprepared 
 Be negative 
 Feel like you have all the answers 
 Expect to get it perfect the first time 

 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


